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The Financial Report should be submitted by the HEI after the submission of the End of Award Report and within 6 weeks of completing the research.
1. Award information details
	Title:
	Name:

	
	Surname:

	RSA membership ID #

	Award number:

	Project name: 

	Address for correspondence:
	

	Town :
	
	Postcode:
	

	Country:
	

	Telephone:
	
	Fax:
	

	Mobile
	

	E-mail address:
	

	Name of the Institution
	

	Name of the Department
	

	Name, surname and contact details of the head of the department
	

	Address:
	

	Town :
	
	Postcode:
	

	Country:
	

	Telephone:
	
	Fax:
	

	E-mail address:
	



2. Timings  of the research 
	Date of the award 
	day/month/year

	Start date of the research 
	day/month/year

	End date of the research 

	day/month/year



3. Statement of Accounts 
Higher education institutions are required to confirm the reporting period for which they are submitting accounts.

	Start Date:
	
	End Date: 
	





	
	Costs (£)

	Costs 
	

	Teaching or research buy-out (max £2,500)
	

	Travel
	

	Accommodation/daily maintenance
	

	Consumables
	

	Conference fees 
	

	Other Costs (please specify)
	

	
	

	
	

	
	

	
	

	
	

	
Grand Total 
	
£




	
Instalment 1
	
£

	£

	£




Total received from RSA to date 		
Remainder due from RSA


Institutional officer’s authorisation of expenditure 
	
Signature:
	
	Date: 

	
	

	Name (please print):
	

	Position (please print):
	



Please note that full accounts for the whole duration of the project are required in this end of award Financial Report.


Please send the completed report to: 
	
Regional Studies Association
 PO Box 2058, Seaford, BN25 4QU, United Kingdom 
Tel: 00 44 (0)1323 899 698 – Fax: 00 44 (0)1323 899 798
Email: rsa@regionalstudies.org – www.regionalstudies.org 
Reg. Charity No. 1084165 – Reg. in England and Wales No. 4116288
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